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A Basic Essay Structure* 
 
 

 Title o may include your subject 

  o usually a phrase or one word, not a 
sentence 

 

 INTRODUCTION Paragraph 1 o gets reader’s attention 

 (also see W-17, “Introductions & Conclusions” (Introduction could be 

   and W-13, “Writing Thesis Statements”) more than one paragraph) o provides background/context  
    o presents your thesis (perhaps the  
    last sentence, but not always) 
 
 

 Paragraph 2 o supports a main point of your thesis 

 o transition sentence could come at  
  end of paragraph 2 or beginning 
  of paragraph 3 IF moving to a  
  second main point 
 
 
 

Paragraph 3 o continues supporting the first main 

   point OR supports the second main 
   point of the thesis 
  
  

 BODY 
 
  Paragraph 4 o continues supporting the second 

    main point OR supports the third 
    main point of the thesis 
 
 
 
   

  Paragraph 5 o continues supporting the third main 

  (or more)  point OR supports the fourth main 
    point of the thesis 
 
 
 

 CONCLUSION Paragraph 6 o refocuses on thesis but doesn’t just 

  (also see W-17, “Introductions & Conclusions”)   repeat it 
   o leaves final impression on reader 
 
 
 
 
* NOTE:  There is no rule for the number of paragraphs an essay must include.  The number of paragraphs is determined 
by the number of main points being made and the amount of support for each point.   
 

For the Writing Process Steps, continue  



 

Follow the Writing Process Steps 
 
Writing is a process.  It involves several interrelated activities that result in a finished piece of writing.  These 
steps involve gathering and analyzing ideas and information, figuring out your main point, planning your writing, 
and then writing, revising, editing, and proofreading your paper.  When you give yourself time to do all these 
activities, you will usually produce far better writing than if you try to finish a paper in one sitting. 
 
In addition to giving yourself time to write a paper, your writing can also improve when you share your 
thoughts, ideas, and writing with others.  Getting other peoples’ perspectives can be useful during any of the 
writing steps—from gathering information and ideas; to formulating your main idea; to planning, revising, and 
editing your work. 
 
So let’s look more closely at each of the writing process steps. 
 
 

 

Prewrite 

•Do a brainstorm. 

•Make a mind map. 

•Freewrite. 

•Do any technique to generate as many ideas as possible related to your topic.  Talk with others, too.  They 
can help you get ideas. 

•Look over your list or mind map.  Find details that are related to each other.  How are they related?  What 
are the categories of information? 

•What's the point you want to make about the details? 

Draft 

•Focus on writing about your main point (thesis statement).  Don't worry yet about an introduction or 
conclusion! 

•Just develop the ideas that support your main point. 

•Think about how to organize your ideas.  Which one should be first?  Second?  Sometimes making an 
outline can help. 

•How are you connecting your sentences and paragraphs?  Do you use transition words that help the reader 
follow your ideas? 

•Don't worry about grammar, spelling, or punctuation yet! 

•This is a good time to get feedback on your writing. 

Revise 

•Now is the time to look critically at the content, organization, and coherence of your paper.  

•Does each paragraph have one main point that supports your thesis statement? 

•Have you developed  each supporting detail sufficiently? 

•Does each sentence in each paragraph support the paragraph's main point? 

•Now you can write an introduction and conclusion. 

•If you don't know the answers to these questions, ask for help. 

Edit/Proofread 

•When you're satisfied with your paper's content and organization, you can focus at the sentence level. 

•Check for correct grammar, punctuation, and spelling.  You might also check for sentence style or sentence 
variety. 

• Let some time go by before you proofread your work.  When you're ready to proofread, print out a hard 
copy of your paper.  Read your paper slowly out loud.  If you know what kind of errors you usually make, 
check for those first. 

•If you don't know how to find errors in your writing, ask for help. 


